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APPLICATION FOR RECORDS RETE_NTION SCHED_ULE Dg: :é?rﬁng;; 'af._ i%ccﬁuﬁcégzgg ﬁ'{é:gay

N, J . _ ~__ RECORDS MANAGEMENT prlSION

IN’STRUCT!ONS See Pubhcation No. 76—RM-1 for mstructtons on completing this form Forward signeq original to’
Department of Archives and History, Records Management Division, 330 Capltol Avenuq Atlanta Georgna 30334,
Attentlon Schedulmg Sectlon ‘
" FORAGENCYUSE | 1. Agency Address T | FOR RECORDS MANAGEMENT USE
Application Date Office of Planning and Budget Application Number
’ -Educatlonal Development D1vision
S ..} Room 613 : . 7q 2‘ _5_q R
ADDlncailon Number 270 Washington Street, SW . [ Date Recaived Date Completed
- - ﬂétlanta _Georgia 30334 | BEC 171979 | BEC 31 1979
2 PersUn to Contact | Workmg Title Talephon; I{Iu;t;er f
, Nellie Hoenes Director 656-3800
3. Action Requested o . T T
a. [ Estabusn Retention Schedule; rgcord will continue to accumulate.
b. [0 Dispose of present accumulation: no further accumulation anticipated.
| ¢, [ Amend ApplicationMNo. .. . ... Check One: [J Change; [ Supercede; O Void B
4. Dates of Series 5. Records Series Tltle {followed by title used in office; if different)
Earliest Latest
Lto date STATE AGENCIES BUDGET POLICY PLANNING FILES
6. Division and Office Function " What is the function of the Division and the Office in which this record series is created? |
Headed by a Director, the Educational Development Division performs budget analysis
and policy planning for the following agencies related to public schools, higher
education, and scholorships: Department of Education, State Scholorship Commission,
Regents of the University System of Georgla; also, the Division serves as staff for
education study groups.
7. _Ii;mrd Series Descrlption This file contains the followmg docu;n—eng (:n;iugfoirm_;umbers and titles, if any)}: I
Attach samples of the file. !
Documents relating to:  policy planning for State agencies related to public schools, ‘higher
' education and scholorships. -

Included are: budget impfovement analyses; supporting papers; correspondence and
memoranda between Division planners and the Governor's Office and concer-
ned State agencies.

File is arranged: chronologically by fiscal year; thereunder alphabeticaliy by State agency.

8. Monthly Reference Rate ~ How often are records referred to WhICh are: o T
One to six months old ———~; Seven to twelve months old ____; Thirteen to twenty-four monthsold . — __;
twenty-five months and older____ N

"3, Annual Rats of Accumulation of Rerords T T o - D
Letter-size drawers . ..., Legal-size drawers .« ——=;Shelves __________;Other (spécify) o

AR-50-71;, Rev.76 - _,7,,,,,# 777 oven T T T T
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F—id.'._d—l_&s‘ti—ahnaire (Ptace an "*X" in the proper column)

YES | NO_ e L
a. Is this the official copy of the series? !
X | If not, where is it? _
x b. Does the series contain Fonfldentlal mformatnon requiring secunty handling? If yes, cite law or reguiation.
X ._Is this a vital record? T , y T
X | d Does this series have historical or long term research value? - ,f B
e. When one or two documents in the file make it necessary to keep. the entire file for a long period, could these
X | documents be scheduled separately?
X 1 f, lsmmmnmmmwmmu_mmm copy. Goxernog s golg;cy, Statement
g. Is the information contained in this serles ever analyzed and/or recorded ina summanzed report? '
X _1f ves, atta : o)
h. Is there a duplacatlon of this series in y0ur offtce, or in another office or agency? Portions duplicated in the
X If ves, where? Division Budget Analyst Office; Governor s Office; concerned State Agency
X i. Is this series for a major portion of itl regularly microfilmed? - _
X 1_i._Does the record series result in a computer printout?_
11 Retentlon Requirements ~ The following requires the series to be kept:
a. State Law f years. d. Audit period . yesars,
b. Statute of limitation years, e. Administrative need 1 years.
c. Federal law : e Years. - f. Federai retention instructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

12. Aporaved Disposition instructions This agency recommends that the file series be cut on at the end of each:

Hold in the current filesarea ______ __month{s) L1 _____vear(s); then
O Transfer t6 local holding area, hold . _year(s); then
3 Transfer to State Records Center;hold . _year(s); then
O Destroy.
X® Transfer to State Archives for permanent retention,
O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

0 Calendar Year: X8 Fiscal vear; {3 Other _ _ . then,

_&ggngy Head/Designee (Signature) _ __Date Becords Management Offmqq‘ nfSignature) . Date
g ) e N fi357 | NPT onolen o] |

Recommendations in para- 7 ) -
graph 12 are approved. State Auditor/Designee W /L ),,—)‘f
{If disapproved, attach letter - _

of explanation.) Secretar%mesignee @ M-MYL ~ 12-2]-7 ?

v

o, Stats Records Commyjttes [Signature) ~ Date

;. Rev, 76 (Raverse Side) =

Attorney General/Designee /%/L/ ) /L Z£ 7f
\




